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Position Title:

Communications & Marketing Officer
Reports to     :             
Communications & Fundraising Manager
Location         :              Head Office (Dun Laoghaire, Co. Dublin)
Specified Purpose Contract – 6 Months Fixed Term Contract Full Time, Working 37 hours per week, Salary at Grade IV Point 4 €33,508
PLEASE QUOTE REFERENCE NUMBER 2021-039 WITH YOUR APPLICATION. EMAIL ONLY PLEASE.

Mental Health Ireland (MHI) is a national voluntary organisation with a dynamic team and a network of Mental Health Associations (MHAs) active throughout the country. MHI aims to promote positive mental health, wellbeing & recovery using a process called coproduction to ensure that the voices of the end user are heard at all stages of programme development. 

POSITION SUMMARY

The Communications & Marketing Officer will have a passion for communications, digital marketing, media strategies and fundraising. They will be organised, creative and have the ability to work independently with great attention to detail. They will also have an understanding of mental health promotion in Ireland and how this operates. In addition, the Communications & Marketing Officer will possess the skills required to interact with colleagues and partners on a range of diverse projects in a timely manner.

The role requires some flexibility with out of office hours occasionally to attend off site events across Ireland. There is a time in lieu policy in place to cover this.
THE SUCCESSFUL CANDIDTATE WILL:
· Support the management of the organisation’s website (including all images, tools, web page creation and content).

· Support the planning of digital marketing campaigns, including web, SEO/SEM, email, social media and display advertising. 

· Support the management of all digital channels (including updates, design, and user experience). 

· Develop content for MHI’s social media presence across all channels. 

· Optimise website and social media channels for SEO as well as usability. 

· Create, maintain, and implement digital marketing and editorial calendars. 

· Maintain effective and engaging brand messaging. 

· Design e-invites, posters and promotional content. 

· Update and manage e-newsletter, social media and Intranet (including regular posts, news, job listings, etc.). 

· Management of analytical tools such as Google Analytics and Webmaster Tools. 

· Measure and report on the performance of all digital marketing campaigns. 

· Fundraising campaign creation and support. 

· Fundraising administrations. 
To view the full details of this position along with the required skills and qualifications, please go to the MHI website or click here https://www.mentalhealthireland.ie/mental-health-ireland-jobs/
Conditions of employment:

The Communications & Marketing Officer will be based at Head Office in Dun Laoghaire, Co Dublin (there is provision for some working from home in the present pandemic circumstances). This post is a Specified Purpose Contract, 6 Months Fixed Term Contract. The position is based on a 5-day week (37 hours), exclusive of lunch hours. The salary for this post is €33,508 equivalent to Grade IV, Point 4 on HSE 2020 pay scale. Annual Leave entitlement 26 days.
To apply for the role please email your CV along with a covering letter outlining how you meet the criteria for this position to recruitment@mentalhealthireland.ie. 

Please ensure to include Job Reference Number 2021 – 039 in your letter of application amd CV

Closing date: Wednesday, 8th December 2021 at 4pm. Any applications received after this time will not be considered.

Interviews will Interviews will be held week commencing 13th December 2021. 
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