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Job Specification and Terms and Conditions

Regional Exercise Effect Coordinator
HSE Dublin and North East and HSE Dublin and South East area’s







Please Quote Ref No: 2026 -009 when applying for this position
To apply for this position, please submit a cover letter setting out your reasons for applying for the position along with your Curriculum Vitae to recruitment@mentalhealthireland.ie

	Job Title
	Regional Exercise Effect Coordinator


	Working Week
	18.5 hrs per week. The role demands flexible working hours.


	Closing Date
	Closing date for receipt of applications is 12 noon on 18th March 2026.  Applications received outside this time will not be considered.


	Proposed Interview Date(s)

	Interviews will be held week commencing 30th March 2026.


	Location
	Servicing 2 locations HSE Dublin and Northeast and HSE Dublin and South East


	Reporting to
	This role will report directly to Maria Walsh, Operations, Governance, and Compliance Manager.  


	Employer
	Mental Health Ireland. 


	Organisational Area
	HSE Dublin and Northeast and HSE Dublin and South East


	Informal Enquiries

	Please contact Maria Walsh 087 4277497 

	Position Summary 
	Mental Health Ireland is a national voluntary organisation, working in partnership with local Mental Health Associations, HSE, and communities.  Founded in 1966, our focus has been on promoting Positive Mental Health and Wellbeing and Living Life Well for people with lived and living experience of mental health challenges. Mental Health Ireland is the longest established national mental health charity in Ireland and throughout our history we and the Mental Health Associations have played a central role in reshaping how the public understand mental health issues. In our strategic plan we describe the next steps we will take to advance greater public understanding, empathy and support for people with lived and living experience of mental health challenges. 

As an employee of Mental Health Ireland, the Regional Exercise Effect Coordinator will hold overall responsibility for the line management and employee support of all staff working into the Exercise Effect programmes in both the North Dublin CAMHS services and South East Adult Mental Health Services. The role will also involve coordination of schedules to support the delivery of the exercise programmes in both areas. The Coordinator will represent Mental Health Ireland and the Exercise Effect Programme on local or regional advisory committees and oversight groups for both regions as required and will perform administrative duties that support the sustainability and outcomes of the programmes.  The successful candidate will be required to successfully organise and manage a caseload and work as part of a multi-disciplinary team. They must be capable of line managing all Exercise Effect Practitioners while maintaining relationships with all key stakeholders. The Regional Exercise Effect Coordinator must be prepared to work some evenings/weekends if required. 

This role is a partnership role supported by partners in HSE Health and Wellbeing and HSE Mental Health Service in HSE Dublin and Northeast and HSE Dublin and South East. 


	Eligibility criteria & The Person
	The successful candidate will have a minimum of 2 years’ experience working as a line manager, with experience in relevant mental health and/or related community/voluntary sectors as a clear advantage.  

You will be required to have: (Essential Requirements) 
·  Minimum 2 years’ experience as a line manager or leadership role and at least 2 years’ experience in a relevant field.
· NFQ Level 8 qualification in HR, management, health, community or social care, or a Level 8 qualification in an exercise/health-related field focused on physical activity and special populations.
· Experience working collaboratively with internal and external stakeholders.
· Strong understanding of whole health, the role of physical activity in mental wellbeing, coordinated multidisciplinary care and the recovery approach in mental health and addiction, including current policy context.
· Knowledge of the health and social policy environment in which Mental Health Ireland operates, with commitment to its mission, values and strategy.
· Excellent interpersonal, written and verbal communication skills, with the ability to build effective relationships and promote teamwork.
· Highly motivated, self-directed and innovative, with the ability to work on own initiative and achieve operational goals.
· Strong administrative, organisational, record-keeping and ICT skills, including proficiency in PowerPoint, Word and Publisher.
· Commitment to the highest standards of ethics, accountability and confidentiality, with the ability to manage sensitive information professionally.
The following experience is a distinct advantage 
· A relevant exercise qualification (REPS level 3 or international equivalent). 
· Understanding of co-production in practice.  
· Previous experience working and dealing with section 39 pay and conditions.  
· Experience of working with children and/or adolescents and adults. 
· An understanding of commonly encountered mental health issues, the mental health services, structures and management.
· Understanding of clinical exercise prescription, behaviour change approaches (e.g. Motivational Interviewing) and First Aid Training.
· Experience supporting and developing projects and initiatives that promote mental health and wellbeing.

	Qualifications

	Essential:
· A recognized third level qualification in HR, management or related health, community or social care field (NFQ Level 8).  

Desirable:
· A qualification in an exercise or health related field with a focus on exercise, physical activity, and working with special populations.

	
Main Responsibilities
	

	Planning and Implementation




	· Coordinate and plan schedules to assist the delivery of the Exercise Effect Programme in Dublin North City and County and HSE South East.
· To line manage 2 teams of Exercise Effect Practitioners. 
· To ensure that accurate clinical records are maintained in relation to assessment, progress, discharge for all individuals in accordance with Mental Health Ireland and HSE Confidentiality and GDPR policies.
· Identify support needs to ensure staff wellbeing is maintained in order to impact service delivery, and health and well-being outcomes. 
· To take a lead role in the programme audit review and evaluation processes.  
· To promote recovery and support individual choice and maximum independence, respecting individual’s beliefs and ensuring privacy & dignity.
· Provide succinct reports for Mental Health Ireland and the HSE, which document and report on progress with the projects (gather/collect quantitative and qualitative data to support project evaluation).


	Line-Management

	· Line-manage and provide 1:1 support to Exercise Effect Practitioners. 
· Follow Mental Health Ireland Line Management process in order to support teams locally. 
· Manage workload, time, annual leave and travel expenses.
· Identify training needs, areas for growth and upskilling opportunities. 
· Implement locally, training and development initiatives that support employee wellbeing. 


	Stakeholder Relationships
	· To participate in regular reporting to Clinical Mentor (HSE) and project steering committee (HSE, MHI) where relevant and appropriate.
· Building effective relationships with key stakeholders, including healthcare professionals, community and voluntary organisations and members of the Advisory Group
· Prepare regular reports and presentations on the progress of the project to relevant stakeholders.


	General Duties
	· To ensure that practitioners adhere to Register of Exercise Professionals (REPS) or equivalent codes of conduct and guidelines in carrying out duties.
· To ensure that practitioners are constantly mindful of physical health challenges and highlight/address concerns around any identified contraindications to exercise with clinical colleagues.
· To exercise good personal time management, punctuality and professionalism at all times.
· To participate in regular supervision, appraisal and education identified by MHI Human Resource Department.
· Undertake any other relevant and related duties that may be required by MHI.
· The successful candidates will be responsible for ensuring that the work they undertake is conducted in a manner which is safe to themselves and others. They will adhere to the advice and instructions on Health and Safety matters given by their MHI line manager and all pertaining HSE and Mental Health Ireland policies. It is the successful candidate’s responsibility to report Health and Safety hazards to their MHI Line manager and HSE Clinical mentor. The successful candidate is expected to comply with the appropriate policies and procedures MHI and HSE associated with this post.

This Job Description is not intended to be a comprehensive list of all duties involved and consequently, the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office. 


	
Skills and Competencies

	

	Team Player
	· Have the ability to work independently as well as part of a wider team, building and maintaining relationships and understanding and valuing individuals and their respective professional roles. 
· Is able to work on own initiative, as part of a team and manage to co-ordinate multiple responsibilities.
· Maintains open communication channels with team members and others as appropriate. 
· Reacts constructively to setbacks and is able to both give and receive feedback.
· Possess a trauma informed, human rights-based approach to their work. 
· Possess an ethos of unconditional positive regard as part of human centred culture.  
· Has an ability to gain people’s trust and understand/appreciate diverse groups.
· Maintains the highest level of confidentiality, discretion and professionalism at all times.
· Strong organisational and project management skills.
· Self-motivated and able to initiate actions.
· Proficient in collaborating and managing relationships with multiple stakeholders, clients and funding organisations.
· Excellent IT skills.
· Good presentation and facilitation skills.
· Effective communication and reporting skills.
· A proven understanding of safeguarding for children and vulnerable adults with the ability to implement relevant policies and procedures.
· Ability to lead and support the Integrated Exercise Effect MH Practitioner.


	Line Management

	· Lead their team, which includes a number of different local services and programmes, through transformative leadership skills. 
· Demonstrate a balance of strong leadership and management skills, understanding the difference between both.  
· Provide day-to-day management of Mental Health Ireland team members working into the Exercise Effect Programme.
· Support team members in all aspects of their roles, including role specific requirements, learning and development needs and leave management. 
· Adopting people and culture led local practices to build working environments that foster wellbeing.
· Ensure all teams and team members understand and maintain the highest standard of Data Protection & GDPR compliance. 
· Ensure all teams and team members understand and maintain the highest standard of safeguarding compliance. 
· Oversee the administrative function of line management and ensure local and head office record keeping standards are maintained. 


	Planning and Managing Resources
	· Possess the necessary organisational and planning skills to ensure available resources are optimised to sustain and enhance the service.
· Excellent time management skills.
· Ability to strategies, prioritise and schedule activities to ensure achievement of project objectives in the short and long term.
· Project management /delivery experience.
· Demonstrate the ability to evaluate complex information from a variety of sources and make effective decisions.
Demonstrate effective problem solving and decision-making skills.


	Communication and Collaboration

	· Foster a culture of open communication through excellent verbal and non-verbal communication skills. 
· Communicates at the appropriate level for and modifies language for the listener.  
· Excellent professional interaction skills with the ability to develop effective working relationships with all stakeholders, motivate others and collaborate effectively as part of a team.


	
The Application.

	

	Terms
	· This post is offered on a weekly 18.5 hour basis, with flexible working hours including some evening work. Continuance is subject to funding from our funders.
· Location of the post holder will be in Mental Health Ireland Head Office, Dun Laoghaire, with weekly travel to Community Mental Health Services in both North East and South East locations and will include a small amount of remote working.
· Full driving licence is required.
· Appropriate references.
· Garda clearance.


	Application Process

	· Applicants are required to send their CV and a Cover letter highlighting the following: 
1. How you meet the requirements of this role? 
2. What about this role enticed you to apply? 

· Applications can be sent to recruitment@mentalhealthireland.ie. Please submit a cover letter setting out your reasons for applying for the position along with your Curriculum Vitae to. Please Quote Ref No: 2026-009 when applying for this position


	Tenure
	This is a 24 Month Specified Purpose Contract.


	Benefits

	· Employee Assistance Programme.
· Bike to Work Scheme.
· Good Friday is a Privilege Day (Day off)
· Defined Contribution Pension Scheme.
· Incremental Pay Scale in place.


	Remuneration
	The salary for this post is analogous with the 2025 WRC agreed Section 39 HSE-funded salary scale, in line with HSE Grade VI, Point 1, is €55,223 working Full Time (37hrs p/w)

The Salary for the post will be on a Part Time basis  €27,611 per annum working 18.5hrs per week.

This role is funded by HSE Dublin and North East and HSE Dublin and South East.


	Annual leave
	13 days (Pro Rata calculation of WTE 26 days allocation)


	Probation
	6-month probationary period.
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